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1. AUTHORITY:  Director of State Civil Service as contained in La. R.S. 36:54. 
 
2. PURPOSE: To minimize all exposure to blood and other infectious materials in the 

workplace that could result in transmission of these blood borne pathogens and could 
lead to disease or death. 

 
3. APPLICABILITY:  This policy covers all employees who can "reasonably anticipate," as a 

result of performing their job duties, exposure to blood and other potentially infectious 
materials.  Employees determined to have the greatest exposure are first (or 
emergency) responders.  This policy does not apply to "good Samaritan" acts performed 
as a voluntary response to an emergency situation. 

 
4. POLICY: The Director establishes the policy of using universal precautions regarding 

blood borne pathogens (BBP) in the workplace.   
 
5. DEFINITIONS:  

A. Blood borne pathogens – pathogenic microorganisms that are present in human 
blood and can cause disease in humans. These pathogens include, but are not 
limited to, hepatitis B virus (HBV) and human immunodeficiency virus (HIV). 

B. Decontamination – the use of physical or chemical means to remove, inactivate, 
or destroy blood borne pathogens on surfaces or items so that they are no 
longer capable of transmitting infectious particles. Decontamination is to be 
completed using bleach solution or other EPA-registered germicides, gloves, and 
plastic sealable bags for disposal. 

C. Potentially infectious materials – include, but are not limited to, blood, semen, 
vaginal secretions and other bodily fluids, whether visibly contaminated with 
blood or not. Also included are unfixed tissues or organs other than intact skin 
for humans. 

D. Universal precautions – All bodily fluids are assumed to be potentially infectious 
and are to be treated as if known to be infectious for HBV, HIV, and other blood 
borne pathogens. 

 
6. PROCEDURES: 

Universal precautions mandate treating all bodily fluids as infectious, therefore, 
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personal protective equipment, such as hand-washing solution, gloves, masks, and 
resuscitation mouthpieces should be used.  These standards stress hand washing as a 
method of exposure control. 

 
A.  EQUIPMENT 
 

  The following equipment is kept in one central location: 
Gloves:  Should be worn where it is reasonably anticipated that first responders 
will have hand contact with blood, other potentially infectious materials, non-
intact skin, mucous membranes, and when handling or touching contaminated 
items or surfaces. Examples:  paper cut, skin scrapes. 
Mask and eye protective devices:  Required to be worn whenever splashes, 
sprays, splatters, or droplets of blood or other potentially infectious materials 
may be generated and eye, nose, or mouth contamination can be reasonably 
anticipated. Example:  skin puncture. 
Hand-cleaning solution:  Required for hand washing after every first aid 
treatment. 
Sealable plastic bags:  Required for disposal of contaminated materials. 

 
B. RESPONSIBILITIES 

 
 1. The Director of Civil Service is responsible: 

For making every possible effort to ensure a safe environment for the 
employees and clients of the SCS. 
 

2. The Safety Coordinator is responsible for 
a) acting as department safety and exposure control officer; 
b) ensuring that the Safety Coordinator is properly trained and keeps 

on-site records of all training; 
c) overseeing implementation of safety regulations in the SCS and 

ensuring that personal protective equipment is available in all 
appropriate locations; 

d) ensuring the purchase of all personal protective equipment used 
by the department; and 

e) reviewing the policy annually. 
 

 
C. RECORD KEEPING AND CONFIDENTIALITY 
 

Records shall be kept of all actions requiring the services of a Safety Coordinator. 
The date, time, place and circumstances of the need for treatment should be 
recorded on SCS FORM D-002-A (First Aid Information). This information shall 
be kept in a confidential file by the Safety Coordinator for five years.  Anyone 
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declining treatment should sign SCS FORM D-002-B (First Aid Treatment Waiver 
Form) in front of two witnesses to acknowledge his refusal of treatment.  

 
7. EXCEPTIONS: 

The Director of State Civil Service may grant an exception to any provision of this policy, 
provided such exception shall not be in conflict with Civil Service Rules and Regulations.   

 
 
s/Shannon S. Templet 
Director  
 
            
        


