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Prebook 
 
1. Click on your My Training tab.  

2. In the Find column, type a search word to find the course you wish to prebook.  Click Find. 

 

 

 
3. A list of course names will display on the screen.  Select the appropriate course name.  

 

 
4. Scroll down until you see the Course Dates column.  At the bottom of the column, you will 

see the phrase “If there are no courses scheduled or if the scheduled dates do not suit you, 
you can prebook.” Click the prebook link.  
 

 

 

 

 

 

 

 

 

5. Enter the dates you would like to be notified of course offerings.  

 

6. Click the prebook button. 


