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MINUTES / ACTIONS 

AGENDA 
STATE CIVIL SERVICE COMMISSION 
GENERAL BUSINESS MEETING 
WEDNESDAY, DECEMBER 9, 2015 
9:00 A.M. 
 

BYRON P. DECOTEAU, JR. 
INTERIM DIRECTOR                                           

(LOUISIANA PURCHASE ROOM, SUITE 1-100, FIRST FLOOR, CLAIBORNE BUILDING, 1201 NORTH THIRD 
STREET, BATON ROUGE, LOUISIANA) 

 

• Roll Call 
THE STATE CIVIL SERVICE COMMISSION CONVENED ITS MONTHLY GENERAL 
BUSINESS MEETING AT 9:22 A.M. ON WEDNESDAY, DECEMBER 9, 2015. PRESENT 
WERE CHAIRMAN DAVID DUPLANTIER, COMMISSIONERS G. LEE GRIFFIN, D. 
SCOTT HUGHES, C. PETE FREMIN, AND RONALD CARRERE. VICE-CHAIRMAN JOHN 
MCLURE AND COMMISSIONER KIMBERLY DELLAFOSSE WERE ABSENT. 

 

• Opportunity for Public Comment (No Attachment) 
 

 
ON MOTION DULY MADE, SECONDED, AND PASSED; THE COMMISSION TOOK THE 
SPECIFIED ACTION AS LISTED FOR EACH OF THE REQUESTS LISTED BELOW: 
 
1) Request of the Department of Revenue, in accordance with State Civil Service Rules 21.8(b) and 

21.9(d), to pay non-exempt and exempt employees working Louisiana Tax Amnesty 2015, at the 
time and one-half rate, effective December 1, 2015 – December 31, 2015. State Civil Service 
recommends approval. (Representative of the agency to sign in at door upon arrival to answer 
any questions of the Commission.) THE COMMISSION GRANTED THE REQUEST. 

 
2) Request of the Secretary of State to extend authority to exempt from the classified service, one 

(1) Executive Officer position, in accordance with State Civil Service Rule 4.1(d)2, effective 
January 12, 2016. State Civil Service recommends approval effective January 12, 2016 
through January 11, 2020. (Representative of the agency to sign in at door upon arrival to 
answer any questions of the Commission.) THE COMMISSION GRANTED THE 
REQUEST AS RECOMMENDED BY STATE CIVIL SERVICE, EFFECTIVE 
JANUARY 12, 2016 THROUGH JANUARY 11, 2020. 

 
3) Request of the Department of Health and Hospitals – Office of Citizens with Developmental 

Disabilities – Pinecrest Supports and Services Center to exempt two (2) Interpreter positions 
from the classified service, in accordance with State Civil Service Rule 4.1(d)2, effective 
December 9, 2015. State Civil Service recommends approval effective December 9, 2015 
through December 8, 2019. (Representative of the agency to sign in at door upon arrival to 
answer any questions of the Commission.) THE COMMISSION GRANTED THE 
REQUEST AS RECOMMENDED BY STATE CIVIL SERVICE, EFFECTIVE 
DECEMBER 9, 2015 THROUGH DECEMBER 8, 2019. 

 
4) Request of the Department of Agriculture and Forestry to establish a Pay for Employees at 

Range Maximum policy in accordance with State Civil Service Rule 6.16(g), effective December 
14, 2015.  State Civil Service recommends approval. (Representative of the agency to sign in 
at door upon arrival to answer any questions of the Commission.) THE COMMISSION 
GRANTED THE REQUEST. 
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5) Request of the Bunkie Housing Authority to amend its Rewards and Recognition policy in 

accordance with State Civil Service Rule 6.16.1, effective December 9, 2015. State Civil 
Service recommends approval. (Representative of the agency to sign in at door upon arrival to 
answer any questions of the Commission.) THE COMMISSION GRANTED THE 
REQUEST. 

 
6) Consideration of the Minutes of the Commission Meeting held on November 4, 2015. THE 

MINUTES WERE APPROVED BY THE COMMISSION AS WRITTEN. 
  
7) Report on Evaluation Reports Issued 
 Human Resources Evaluation Reports: 

• Division of Administration 
• Southeast Louisiana War Veterans Home 
• Alexandria Housing Authority 
(Appearance by Melinda Robert of the Department of State Civil Service.) REPORTS WERE 
PRESENTED TO THE COMMISSION BY MELINDA ROBERT. 

 
8) Request of the Southeast Louisiana Flood Protection Authority – West and its affiliated levee 

districts to establish a Perquisite policy in accordance with State Civil Service Rule 6.3.1, 
effective December 9, 2015.  State Civil Service recommends approval. (Representative of the 
agency to sign in at door upon arrival to answer any questions of the Commission.) THE 
COMMISSION GRANTED THE REQUEST. 

 
9) Request of the Department of Health and Hospitals – Office of Behavioral Health to extend 

authority to exempt from the classified service, four (4) Coordinated System of Care positions, in 
accordance with State Civil Service Rule 4.1(d)2, effective January 12, 2016. State Civil 
Service recommends approval effective January 12, 2016 through May 31, 2016. 
(Representative of the agency to sign in at door upon arrival to answer any questions of the 
Commission.) THE COMMISSION GRANTED THE REQUEST AS RECOMMENDED 
BY STATE CIVIL SERVICE, EFFECTIVE JANUARY 12, 2016 THROUGH MAY 31, 
2016. 

 
10) Request of the Department of Public Safety and Corrections – Public Safety Services to extend 

authority to exempt from the classified service, one (1) Executive Director position, in 
accordance with State Civil Service Rule 4.1(d)2, effective January 12, 2016 through January 11, 
2017. State Civil Service recommends approval effective January 12, 2016 through May 31, 
2016. (Representative of the agency to sign in at door upon arrival to answer any questions of the 
Commission.) THE COMMISSION GRANTED THE REQUEST AS RECOMMENDED 
BY STATE CIVIL SERVICE, EFFECTIVE JANUARY 12, 2016 THROUGH MAY 31, 
2016. 

 
11) Request of the Division of Administration to extend authority to exempt from the classified 

service, one (1) Research Analyst position, in accordance with State Civil Service Rule 4.1(d)2, 
effective January 9, 2016 through January 8, 2020. State Civil Service recommends approval 
effective January 9, 2016 through May 31, 2016. (Representative of the agency to sign in at 
door upon arrival to answer any questions of the Commission.) THE COMMISSION 
GRANTED THE REQUEST AS RECOMMENDED BY STATE CIVIL SERVICE, 
EFFECTIVE JANUARY 9, 2016 THROUGH MAY 31, 2016. 
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12) Request of the Division of Administration to extend authority to exempt from the classified 

service, one (1) Legislative Analyst position, in accordance with State Civil Service Rule 
4.1(d)2, effective January 9, 2016 through January 8, 2020. State Civil Service recommends 
approval effective January 9, 2016 through May 31, 2016. (Representative of the agency to 
sign in at door upon arrival to answer any questions of the Commission.) THE COMMISSION 
GRANTED THE REQUEST AS RECOMMENDED BY STATE CIVIL SERVICE, 
EFFECTIVE JANUARY 9, 2016 THROUGH MAY 31, 2016. 

 
13) Request of the Division of Administration to extend authority to exempt from the classified 

service, one (1) Internal Audit Administrator position, in accordance with State Civil Service 
Rule 4.1(d)2, effective January 9, 2016 through January 8, 2020. State Civil Service 
recommends approval. (Representative of the agency to sign in at door upon arrival to answer 
any questions of the Commission.) THE COMMISSION GRANTED THE REQUEST.  

 
14) Request of the Department of Public Safety and Corrections – Corrections Services to extend 

authority to exempt from the classified service, one (1) Teacher Professional position, in 
accordance with State Civil Service Rule 4.1(d)2, effective December 9, 2015 through December 
8, 2019. State Civil Service recommends approval. (Representative of the agency to sign in at 
door upon arrival to answer any questions of the Commission.) THE COMMISSION 
GRANTED THE REQUEST. 

 
15) Request of the Lake Charles Harbor and Terminal District to exempt one (1) Assistant Director 

position from the classified service, in accordance with State Civil Service Rule 4.1(d)2, 
effective December 9, 2015 through December 8, 2019. State Civil Service recommends 
approval. (Representative of the agency to sign in at door upon arrival to answer any questions 
of the Commission.) THE COMMISSION GRANTED THE REQUEST. 

 
 

SUPPLEMENTAL AGENDA 
STATE CIVIL SERVICE COMMISSION 
GENERAL BUSINESS SESSION 
WEDNESDAY, DECEMBER 9, 2015 

 
(LOUISIANA PURCHASE ROOM, SUITE 1-100, FIRST FLOOR, CLAIBORNE BUILDING, 1201 NORTH THIRD 
STREET, BATON ROUGE, LOUISIANA) 
  
16) Request of the Department of Treasury to extend authority to exempt from the classified service 

one (1) Special Projects Officer, in accordance with State Civil Service Rule 4.1(d)2, effective 
January 12, 2016 through January 11, 2020.  State Civil Service recommends approval. 
(Representative of the agency to sign in at door upon arrival to answer any questions of the 
Commission.) THE COMMISSION GRANTED THE REQUEST. 

 
17) Request of the Office of State Inspector General to extend authority to exempt from the 

classified service one (1) General Counsel position, in accordance with State Civil Service Rule 
4.1(d)2, effective January 12, 2016 through January 11, 2020.  State Civil Service recommends 
approval effective January 12, 2016 through May 31, 2016. (Representative of the agency to 
sign in at door upon arrival to answer any questions of the Commission.) THE COMMISSION 
GRANTED THE REQUEST AS RECOMMENDED BY STATE CIVIL SERVICE, 
EFFECTIVE JANUARY 12, 2016 THROUGH MAY 31, 2016. 
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18) Request of the Secretary of State to extend authority to exempt from the classified service one 

(1) Assistant Director position, in accordance with State Civil Service Rule 4.1(d)2, effective 
January 17, 2016 through January 16, 2020.  State Civil Service recommends 
approval. (Representative of the agency to sign in at door upon arrival to answer any questions 
of the Commission.) THE COMMISSION GRANTED THE REQUEST.  

 
19) Request of the Department of Transportation and Development to amend its Comprehensive Pay 

Policy, in accordance with State Civil Service Rules 6.5(b), 6.16(a), 6.16(d), 6.16(g), 6.16(h) and 
6.16.2, effective December 9, 2015. State Civil Service recommends approval. (Representative 
of the agency to sign in at door upon arrival to answer any questions of the Commission.) THE 
COMMISSION GRANTED THE REQUEST. 

 
20) Request of the Department of Revenue for authority under the provisions of State Civil Service 

Rule 23.6(a), for 1,000 additional hours to be worked within the 12-month appointment period, 
for Tanglia Sam and Christopher Zaloudek, Revenue Tax Officer 1, effective December 9, 
2015. State Civil Service recommends approval for additional hours effective December 9, 
2015 and does not cover any hours worked over 1245 prior to this date. (Representative of 
the agency to sign in at door upon arrival to answer any questions of the Commission.) THE 
COMMISSION GRANTED THE REQUEST AS RECOMMENDED BY STATE CIVIL 
SERVICE, EFFECTIVE DECEMBER 9, 2015 AND DOES NOT COVER ANY HOURS 
WORKED OVER 1245 PRIOR TO THIS DATE. 

 
 

• Director’s Report   Byron P. Decoteau, Jr., Interim Director 
 
o Workforce Plan Survey: In 2014, this Commission published a resolution regarding the 

need for workforce planning and encouraging state agencies to partner with State Civil 
Service through on-going annual surveys and implementation for workforce plans. 

 Rainette Stephens, Chief of Staffing presented the Commission with an update on 
the Department’s annual workforce planning survey.   

 
o 2015 Charles Dunbar Career Service Award: 

 Byron P. Decoteau, Jr., Interim Director announced that Rosanna Marino of 
State Civil Service has been selected as a recipient of the 2015 Charles Dunbar 
Career Service Award. Rosanna will be honored at a ceremony in January with 
other Career Service Award recipients. 

 
o General Circular 2015-044 How Classified State Employees Should Apply for Unclassified 

Managerial Positions (La. R.S. 42:68): 
 As part of its responsibilities under La. R.S. 42:68, the Department of State 

Civil Service is required within sixty days after each election for governor to 
submit to the governor-elect a list of employees in the classified service holding 
supervisory positions or positions at other levels of management of major 
programmatic functions within an agency who meet the minimum 
qualifications for management personnel set forth in La. R.S. 42:67.1 and who 
are thereby eligible for and who desire to apply for appointment to a position 
of management in the unclassified service. The governor-elect may consult this 
list in making his appointments to unclassified management positions in the 
executive branch of state government and may make the list available to 
secretaries or other heads of departments. 
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• Consideration of a motion to adjourn for Executive Session to consider Applications for 

Review of Civil Service Appeals and Personnel matters. (All Commissioners to verbally 
vote.) ON MOTION DULY MADE, SECONDED, AND UNANIMOUSLY PASSED; THE 
COMMISSION AGREED TO ADJOURN FOR EXECUTIVE SESSION TO CONSIDER 
APPLICATIONS FOR REVIEW OF CIVIL SERVICE APPEALS AND PERSONNEL 
MATTERS AT 10:08 A.M.  

 
 
 
THE COMMISSION RECONVENED FROM EXECUTIVE SESSION AT 1:39 P.M. 
 
 
ON MOTION DULY MADE, SECONDED, AND UNANIMOUSLY PASSED; THE 
COMMISSION AGREED TO ADD AN ITEM TO THE AGENDA. 
 
 
ON MOTION DULY MADE, SECONDED, AND UNANIMOUSLY PASSED; THE 
COMMISSION CALLED FOR A SPECIAL MEETING TO BE HELD ON THURSDAY, 
DECEMBER 17, 2015 AT 11:00A.M., SUBJECT MATTER LIMITED TO DECIDING ON A 
NEW STATE CIVIL SERVICE DIRECTOR. 
 
 
THERE BEING NO FURTHER BUSINESS, THE MEETING ADJOURNED AT 1:43 P.M. ON 
WEDNESDAY, DECEMBER 9, 2015. 
 
 
RESPECTFULLY SUBMITTED, 
 
 
 
         
BYRON P. DECOTEAU, JR., INTERIM DIRECTOR 
 
 
 
 
         
DAVID DUPLANTIER, CHAIRMAN 
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