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MINUTES/ACTIONS 
HEARING 

STATE CIVIL SERVICE COMMISSION 

TUESDAY, OCTOBER 2, 2012 

8:00 A.M. 

SHANNON S. TEMPLET 

DIRECTOR 

(LOUISIANA PURCHASE ROOM, SUITE 1-100, FIRST FLOOR, CLAIBORNE BUILDING, 1201 NORTH THIRD STREET, 

BATON ROUGE, LOUISIANA) 

 Roll Call

THE STATE CIVIL SERVICE COMMISSION CONVENED ITS MONTHLY MEETING AT 8:35 

A.M. ON TUESDAY, OCTOBER 2, 2012. PRESENT WERE CHAIRMAN DAVID DUPLANTIER, 

VICE-CHAIRMAN JOHN MCLURE, COMMISSIONERS C. PETE FREMIN, D. SCOTT 

HUGHES, KENNETH POLITE, AND SIDNEY TOBIAS. COMMISSIONER G. LEE GRIFFIN 

WAS ABSENT. 

1) Public hearing of the appeal of LARRY AARON vs. OFFICE OF JUVENILE JUSTICE,

DOCKET NO. S-17464. The employee is self-represented and Steven J. Farber is representing the

agency. THE APPEAL WAS SETTLED.

 Consideration of a motion to adjourn for Executive Session to consider the civil service appeal

of LARRY AARON vs. OFFICE OF JUVENILE JUSTICE, DOCKET NO. S-17646. (All

Commissioners to verbally vote.)

ON MOTION DULY MADE, SECONDED, AND UNANIMOUSLY PASSED; THE 

COMMISSION AGREED TO ADD CONSIDERATION OF A MOTION TO ADJOURN FOR 

EXECUTIVE SESSION TO CONSIDER APPLICATIONS FOR REVIEW OF CIVIL SERVICE 

APPEALS TO THE AGENDA.  

ON MOTION DULY MADE, SECONDED, AND UNAMINOUSLY PASSED; THE 

COMMISSION AGREED TO ADJOURN FOR EXECUTIVE SESSION TO CONSIDER 

APPLICATIONS FOR REVIEW OF CIVIL SERVICE APPEALS. 

THERE BEING NO FURTHER BUSINESS, THE MEETING ADJOURNED AT 8:38 A.M., 

UNTIL WEDNESDAY, OCTOBER 3, 2012. 

AGENDA 

STATE CIVIL SERVICE COMMISSION 

GENERAL BUSINESS SESSION 

WEDNESDAY, OCTOBER 3, 2012 

9:00 A.M. 

(LOUISIANA PURCHASE ROOM, SUITE 1-100, FIRST FLOOR, CLAIBORNE BUILDING, 1201 

NORTH THIRD STREET, BATON ROUGE, LOUISIANA) 

 Roll Call
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THE STATE CIVIL SERVICE COMMISSION CONVENED ITS MONTHLY MEETING AT 9:06 

A.M. ON WEDNESDAY, OCTOBER 3, 2012. PRESENT WERE CHAIRMAN DAVID 

DUPLANTIER, VICE-CHAIRMAN JOHN MCLURE, COMMISSIONERS C. PETE FREMIN, D. 

SCOTT HUGHES, KENNETH POLITE, SIDNEY TOBIAS AND G. LEE GRIFFIN. 
 

 Employee Opportunity to Address the Commission. (No Attachment) 

 

 

ON MOTION DULY MADE, SECONDED, AND PASSED; THE COMMISSION TOOK THE 

SPECIFIED ACTION AS LISTED FOR EACH OF THE REQUESTS LISTED BELOW: 
 

2) Public Hearing to consider proposed changes to the Classification and Pay Plan. (Details contained 

in General Circular No. 2012-023 UPDATE) THE COMMISSION CONDUCTED A PUBLIC 

HEARING TO CONSIDER PROPOSED CHANGES TO THE CLASSIFICATION AND 

PAY PLAN.  

 

ON MOTION DULY MADE, SECONDED, AND PASSED; THE COMMISSION 

APPROVED THE PAY PLAN PROPOSALS FOR EXHIBITS A THROUGH C, WITH 

EXHIBITS A & B BEING CONTINGENT UPON GOVERNOR’S APPROVAL; AND THE 

EFFECTIVE DATE OF ALL EXHIBITS TO BE SET BY DIRECTOR NO SOONER THAN 

TEN (10) DAYS AFTER THE DATE OF GUBERNATORIAL APPROVAL. 

 

3) Request of the Florida Parishes Human Services Authority to speak to the Commission regarding the 

proposed outsourcing of a 64-bed residential facility for addictive disorders. For Informational 

purposes only - No Commission action required at this time. (Melanie Watkins, Executive Director 

and Trent Myers, Administrative Director to sign-in upon arrival in order to address the 

Commission.) MELANIE WATKINS PROVIDED THE COMMISSION WITH DETAILS 

REGARDING PLANS TO OUTSOURCE A 64-BED RESIDENTAL FACILITY FOR 

ADDICTIVE DISORDERS. 
 

4) Request of the Louisiana State University Health Sciences Center New Orleans to add the job titles 

of Dentist, Nurse Care Assistant and Physician to the unclassified health care professional pool, 

under the provisions of Civil Service Rule 4.1(d)2, effective September 5, 2012. State Civil Service 

recommends approval for on-going authority, subject to the condition that LSU HSC NO 

provide a quarterly report. (Representative of the agency to sign in at door upon arrival to answer 

any questions of the Commission.) THE COMMISSION GRANTED THE REQUEST. 

 

5) Request of the Department of Children and Family Services for authority under the provisions of 

Civil Service Rule 4.1(d)2, to extend the exemption of sixty-three (63) positions from the state 

classified service for an additional two years, effective October 7, 2012 through October 6, 2014. 

State Civil Service recommends approval. (Representative of the agency to sign in at door upon 

arrival to answer any questions of the Commission.) (Original Request #5994) THE 

COMMISSION GRANTED THE REQUEST. 
 

6) Request of the Department Public Safety for authority under the provisions of Civil Service Rule 

4.1(d)2, to extend the exemption of one (1) Executive Director, position #50450644, from the state 

classified service, effective October 4, 2012 through October 3, 2016. State Civil Service 

recommends approval effective October 4, 2012 through January 11, 2016. (Representative of 

the agency to sign in at door upon arrival to answer any questions of the Commission.) (Original 

Request #6700) THE COMMISSION GRANTED THE REQUEST. 

 

7) Request of the Louisiana Workforce Commission to amend its Dual Career Ladder policy for 

Information Technology positions, in accordance with Civil Service Rule 5.9, effective September 5, 
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2012. State Civil Service recommends approval. (Representative of the agency to sign in at door 

upon arrival to answer any questions of the Commission.) THE COMMISSION GRANTED THE 

REQUEST. 

 

8) Consideration of the following requests to establish and/or amend Premium Pay policies, in 

accordance with Civil Service Rule 6.16(a).  State Civil Service recommends approval of each 

request below. (Representative of the agency to sign in at door upon arrival to answer any questions 

of the Commission.) THE COMMISSION GRANTED EACH REQUEST AS SHOWN 

BELOW. 
 

a. Louisiana State University Baton Rouge – amend its policy to include Police Officers that are 

instructing the Field Training Officer program, in the amount of $1.50 per hour for all hours 

worked as a field trainer, effective September 5, 2012. 
 

b. Capital Area Human Services District – amend its policy to pay $2.00 per hour, for hours worked 

for the performance of hazardous duties to positions located within, or temporarily assigned to 

the Crisis Unit, effective July 9, 2012. 
 

c. Department of Transportation and Development – establish policy to pay $0.50 per hour, for all 

hours worked for Engineering Technician 1 and Engineering Technician 2 job titles, effective 

October 1, 2012. 
 

d. Department of Transportation and Development – establish policy to pay $2.00 per hour, for all 

hours worked for the following job titles in the professional Procurement job series:  

Procurement Specialist 1, 2, and 3; Procurement Specialist 4 Exempt; Procurement Manager 1 

Exempt; Procurement Manager 2 Exempt and Procurement Director 4 Exempt, that are located at 

DOTD Headquarters, effective October 1, 2012 through September 30, 2013. 
 

e. Nicholls State University – establish policy to grant premium pay for hazardous duties, to 

nursing titles, Registered Nurse 1, 2, & 3, assigned to the Nurses Family Partnership grant, in the 

amount of $2.00 per hour, for all hours worked, effective August 13, 2012. 

 

9) Request of the Department of Children and Family Services to grant an Individual Pay Adjustment, 

in the amount of $102.59 bi-weekly, to Ms. Oshia Joseph, Child Welfare Specialist Trainee, in 

accordance with Civil Service Rule 6.16(c), effective September 5, 2012. State Civil Service 

recommends approval. (Representative of the agency to sign in at door upon arrival to answer any 

questions of the Commission.) THE COMMISSION GRANTED THE REQUEST.  

 

10) Request of the Department of Health and Hospitals Southeast Louisiana Hospital to establish an 

Incentive Award policy in accordance with Civil Service Rule 6.16(d), effective September 5, 2012. 

State Civil Service recommends approval. (Representative of the agency to sign in at door upon 

arrival to answer any questions of the Commission.) THE COMMISSION GRANTED THE 

REQUEST. 
 

11) Request of the Louisiana Commission on Law Enforcement to establish an Advanced Degree policy 

in accordance with Civil Service Rule 6.16(h), effective September 5, 2012. State Civil Service 

recommends approval. (Representative of the agency to sign in at door upon arrival to answer any 

questions of the Commission.) THE COMMISSION GRANTED THE REQUEST. 

 

12) Consideration of the following requests to establish and/or amend Rewards and Recognition 

policies, in accordance with Civil Service Rule 6.16.1.  State Civil Service recommends approval 

of each request below. (Representative of the agency to sign in at door upon arrival to answer any 

questions of the Commission.) THE COMMISSION GRANTED EACH REQUEST AS 

SHOWN BELOW. 
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a. Louisiana State Licensing Board for Contractors – amend policy, effective September 5, 2012. 
 

b. South Central Louisiana Human Services Authority – establish policy, effective October 3, 2012. 

 

13) Consideration of the following requests to establish and/or amend Optional Pay policies, in 

accordance with Civil Service Rule 6.16.2.  State Civil Service recommends approval of each 

request below. (Representative of the agency to sign in at door upon arrival to answer any questions 

of the Commission.) THE COMMISSION GRANTED EACH REQUEST AS SHOWN 

BELOW. 
  

a. Office of Group Benefits – amend policy, effective September 5, 2012. 
 

b. South Central Louisiana Human Services Authority – establish policy, effective October 3, 2012. 
 

c. Louisiana School for Math, Science and the Arts – establish policy, effective October 3, 2012. 

 
14) WITHDRAWN 

 
15) Request of the LSU Health Care Services Division, Earl K. Long Medical Center for exception to 

Civil Service Rule 21.9(d), to pay exempt Medical Laboratory Technologist personnel at the time 

and one-half rate, effective August 24, 2012 through November 30, 2013. State Civil Service 

recommends approval effective September 8, 2012 through November 30, 2013. (Representative 

of the agency to sign in at door upon arrival to answer any questions of the Commission.) THE 

COMMISSION GRANTED THE REQUEST AS RECOMMENDED, EFFECTIVE 

SEPTEMBER 8, 2012 THROUGH NOVEMBER 30, 2013. 
   

16) Request of State Civil Service to ratify, in accordance with Civil Service Rule 17.3, an exception to 

Civil Service Rule 17.20(a), to the Department of Health and Hospitals, Office for Citizens with 

Developmental Disabilities, North West Supports and Services Center. State Civil Service 

recommends ratification of the exception, which was given interim approval by the Director on 

September 6, 2012, with an effective date of the close of business September 30, 2012. 
(Representative of the agency to sign in at door upon arrival to answer any questions of the 

Commission.) THE COMMISSION RATIFIED THE DIRECTOR’S INTERIM APPROVAL.  

 

17) Request of State Civil Service to ratify, in accordance with Civil Service Rule 17.3, an exception to 

Civil Service Rule 17.20(a), to the Department of Health and Hospitals, Office for Citizens with 

Developmental Disabilities, North West Supports and Services Center in Ouachita Parish. State 

Civil Service recommends ratification of the exception, which was given interim approval by 

the Director on September 6, 2012, with an effective date of the close of business September 30, 

2012. (Representative of the agency to sign in at door upon arrival to answer any questions of the 

Commission.) THE COMMISSION RATIFIED THE DIRECTOR’S INTERIM APPROVAL. 

 

18) Request of State Civil Service to ratify, in accordance with Civil Service Rule 17.3, an exception to 

Civil Service Rule 17.20(a), to the Department of Health and Hospitals, Office for Citizens with 

Developmental Disabilities, North Lake Supports and Services Center. State Civil Service 

recommends ratification of the exception, which was given interim approval by the Director on 

September 5, 2012, with an effective date of the opening of business October 1, 2012. 
(Representative of the agency to sign in at door upon arrival to answer any questions of the 

Commission.) THE COMMISSION RATIFIED THE DIRECTOR’S INTERIM APPROVAL. 

 

19) Request of the Department of Health and Hospitals, Office for Citizens with Developmental 

Disabilities, North Lake Supports and Services Center for exceptions to Civil Service Rules 17.3 and 

17.18(e)4. State Civil Service recommends approval of exceptions to layoff rules, with an 
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effective date of the opening of business, October 1, 2012. (Representative of the agency to sign in 

at door upon arrival to answer any questions of the Commission.) THE COMMISSION 

GRANTED THE REQUEST. 
 

20) Consideration of the Minutes of the Commission Meeting held on August 1, 2012. THE MINUTES 

WERE APPROVED BY THE COMMISSION AS WRITTEN. 
 

21) Report on Evaluation Reports Issued 

 Human Resources Evaluation Reports: 

 Department of Wildlife and Fisheries 

 University of Louisiana – Monroe 

 Department of Agriculture and Forestry 

 Monroe Housing Authority 

 Central Louisiana State Hospital 

(Appearance by Melinda Robert of the Department of Civil Service.) REPORTS WERE 

PRESENTED TO THE COMMISSION BY MELINDA ROBERT. 
 

22) Request of the Division of Administration for authority under the provisions of Civil Service Rule 

4.1(d)2, to extend exemptions from the state classified service, for one hundred sixty-seven (167) 

positions for the Office of Community Development, Disaster Recovery Unit for a period of three 

(3) years, effective October 13, 2012 through October 12, 2015. State Civil Service recommends 

approval. (Representative of the agency to sign in at door upon arrival to answer any questions of 

the Commission.) THE COMMISSION GRANTED THE REQUEST. 

 

SUPPLEMENTAL AGENDA 

STATE CIVIL SERVICE COMMISSION 

GENERAL BUSINESS SESSION 

WEDNESDAY, OCTOBER 3, 2012 
   

(LOUISIANA PURCHASE ROOM, SUITE 1-100, FIRST FLOOR, CLAIBORNE BUILDING, 1201 

NORTH THIRD STREET, BATON ROUGE, LOUISIANA) 

 

23) Request of the Department of Health and Hospitals to speak to the Commission regarding the 

outsourcing of Information Technology Services to the University of Louisiana – Lafayette (ULL) 

and the University of New Orleans (UNO). Commission Action Required. (Jerry Phillips, 

Undersecretary and Courtney Phillips, Chief of Staff from DHH to sign-in upon arrival in order to 

address the Commission.) SECRETARY BRUCE GREENSTEIN AND UNDERSECRETARY 

JERRY PHILLIPS PRESENTED THE DETAILS REGARDING PROPOSED CONTRACT 

OUTSOURCING CERTAIN INFORMATION TECHNOLOGY SERVICES. THE 

COMMISSION APPROVED THE PROPOSED CONTRACT. 

 

24) Addendum to Item #8: Consideration of the following requests to establish and/or amend Premium 

Pay policies, in accordance with Civil Service Rule 6.16(a).  State Civil Service recommends 

approval of each request below. (Representative of the agency to sign in at door upon arrival to 

answer any questions of the Commission.) THE COMMISSION GRANTED EACH REQUEST 

AS SHOWN BELOW. 
  

f. LSUHSC-Huey P. Long Medical Center – amend its policy to pay $1.50 per hour, for hours 

worked, for Psychiatric Aide 1 and 2 positions, effective October 8, 2012. 
 

g. LSUHSC-Huey P. Long Medical Center – establish policy in the amount of $1.50 per hour, for 

hours worked, for Pharmacy Technician 1 and 2 positions, effective October 8, 2012. 
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25) Request of the Department of Education to establish a Perquisites policy in accordance with Civil 

Service Rule 6.3.1, effective October 3, 2012. State Civil Service recommends approval. 

(Representative of the agency to sign in at door upon arrival to answer any questions of the 

Commission.) THE COMMISSION GRANTED THE REQUEST. 
 

26) Request of the Housing Authority of the City of Natchitoches to amend its Rewards and Recognition 

policy in accordance with Civil Service Rule 6.16.1, effective October 3, 2012. State Civil Service 

recommends approval. (Representative of the agency to sign in at door upon arrival to answer any 

questions of the Commission.) THE COMMISSION GRANTED THE REQUEST. 
 

27) Request of the Department of Health and Hospitals, Office of Public Health for approval of layoff 

proposal, and in accordance with Civil Service Rule 17.3, exception to Civil Service Rule 17.15(e), 

for DHH-OPH in St. Tammany Parish State Civil Service defers to Commission. (J.T. Lane, 

Assistant Secretary at DHH-OPH to sign in at door upon arrival to answer any questions of the 

Commission.) WITHDRAWN 
 

28) Request of the Louisiana State University Agricultural Center to establish a Perquisites Policy, in 

accordance with Civil Service Rule 6.3.1, to pay up to $80.00 per month for a cell phone allowance, 

effective September 15, 2012. State Civil Service recommends approval. (Representative of the 

agency to sign in at door upon arrival to answer any questions of the Commission.) THE 

COMMISSION GRANTED THE REQUEST. 
 

29) Request of the Louisiana Workforce Commission to grant an Individual Pay adjustment, in the 

amount of $748.00 bi-weekly for Jonie Smith, Workforce Development Specialist 9, in accordance 

with Civil Service Rule 6.16(c), effective October 3, 2012. State Civil Service defers to 

Commission. (Representative of the agency to sign in at door upon arrival to answer any questions 

of the Commission.) A MOTION MADE BY COMMISSIONER HUGHES TO GRANT A PAY 

ADJUSTMENT TO MATCH THE VERIFIED JOB OFFER FAILED FOR LACK OF A 

SECOND. ON MOTION DULY MADE, SECONDED, AND PASSED BY A VOTE OF SIX 

TO ONE; THE COMMISSION APPROVED THE REQUEST. COMMISSIONER SCOTT 

HUGHES OPPOSED. 
 

30) Request of the Department of State Civil Service to implement a Special Entrance Rate in the 

amount of $2,961.54 bi-weekly for the Human Resources Division Administrator job title, in 

accordance with Civil Service Rule 6.5(b), effective October 3, 2012. State Civil Service requests 

approval. THE COMMISSION GRANTED THE REQUEST.  
  
 

 Director’s Report 

o FY2011-2012 Reports: 

 Rewards and Recognition (Civil Service Rule 6.16.1) 

 Optional Pay (Civil Service Rule 6.16.2) 

 Dual Career Ladder (Civil Service Rule 5.9) 

 

 

 Consideration of a motion to adjourn for Executive Session to consider Applications for 

Review of Civil Service Appeals. (All Commissioners to verbally vote.) ON MOTION DULY 

MADE, SECONDED, AND UNANIMOUSLY PASSED; THE COMMISSION AGREED TO 

ADJOURN FOR EXECUTIVE SESSION TO CONSIDER APPLICATIONS FOR REVIEW 

OF CIVIL SERVICE APPEALS. 
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THERE BEING NO FURTHER BUSINESS, THE MEETING ADJOURNED AT 11:46 A.M. ON 

WEDNESDAY, OCTOBER 3, 2012. 

 

  

   RESPECTFULLY SUBMITTED, 

 

 

 

    

  SHANNON S. TEMPLET, DIRECTOR 

 

   

DAVID DUPLANTIER, CHAIRMAN 


