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HR Handbook Update No. 2014 – 0009 

 
 
Issue Date:  June 13, 2014 
 
To:   HEADS OF STATE AGENCIES AND PERSONNEL OFFICERS 
 
Subject:  Update to HR Handbook Chapter 10 
 Performance Evaluation Guidelines   
 
 
This is to advise that the job aids for Performance Evaluation Guidelines under Chapter 10 
of the HR Handbook have been updated. Currently the Performance Evaluation Guidelines 
for Rule 10.6(c) state “Any violation of any of these rules cause the evaluation to be unrated 
having the same effect as successful.” This has been amended to, “Any violation of Civil 
Service Rule 10.6 causes the evaluation to be unrated having the same effect as successful.”   
  
You may find the updated versions of the Chapter 10 Job Aids by clicking on the following 
links: 
 

• Job Aids—Performance Evaluation Rule Violations   
• Job Aids—PES Guidelines  

 
REASON FOR UPDATE:  To clarify with specificity that only violations of CSR 10.6 will 
cause an evaluation to be “Unrated.”  While failing to conduct a planning session in 
accordance with CSR 10.5 is considered a violation of the State Civil Service rules, such 
violations make either or both the Evaluating Supervisor and the Second Level Evaluator 
ineligible for a performance adjustment.  However, a failure to conduct an official planning 
session does not cause an evaluation to become “Unrated.” 
 
EFFECTIVE DATE: June 13, 2014 
 
If you have any questions, please contact your Employee Relations Consultant at  
(225) 342-8274. 
 
Sincerely, 
 
 
 
Shannon S. Templet 
Director 
  

http://www.civilservice.louisiana.gov/files/HRHandbook/JobAid/10-PES%20Rule%20Violations.pdf
http://www.civilservice.louisiana.gov/files/HRHandbook/JobAid/10-PES%20Guidelines.pdf
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