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Job Appointment
Contract Type Errors

Job appointments are classified positions established in compliance with Civil
Service Rule 8.14 to perform work of a temporary nature, to substitute for another
employee or to complete a project not expected to last more than three years.

Appointing authorities are prohibited by Civil Service Rule 8.14(a) from
allowing an employee serve more than three years in a job appointment.
The ZP44 Contract Audit Report can be used to identify those employees
who are on job appointment. Upon our review of the ZP44 report, it
appears that there are a number of employees who have exceeded this
three-year limitation. However, many of them occupy unclassified job titles.
Therefore, either the contract type or job code is recorded incorrectly in
ISIS HR.

Agencies should regularly run the ZP44 report and review the contract
type, contract begin date and valid until date, and job title to determine their
compliance with the rules. If errors or exceptions are identified, agencies
should take action to ensure the accuracy and completeness of the record.

Questions? Call your Civil Service Assistance Coordinator at (225) 342-8274.
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